HANDBOOK

SUMMER SCHOOL 2025

STEP International School
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Thank you for coming to our Summer School!

We strive to create an all-English environment that is both enjoyable and comfortable for your children. We endeavor to

supply an international English curriculum of high quality. Please feel free to ask us about any problems or concerns.
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The lessons start at 9am and finish at 3pm. Extended-hours childcare is available until 6pm for preschool and
kindergarten courses.
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You can bring in your child from 8:15 in the morning without extra charge.
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Please write a pick-up/ drop-off time when coming to pick up your child.
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If you are late to come to pick up your child, we will ask you to pay 200 yen per 15 minutes.
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Please pay the extension fee each time.

OL v XVICDU\T Lessons

Y=V =)VTBTSATIE. WHEDBEERSIFHTTROFTEADTIHC TR0,
Your child can’t make up the classes in any circumstances.
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If your child is absent because of personal circumstances, we can’t pay back the tuition fee.
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Please call us before the lesson starts when your child is tardy, has to leave early or will be absent.
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School will be closed if the following emergencies happen.
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If the warning is not canceled by 7:00 a.m.: The school will be closed.
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We have to close the school because of any emergencies after we start lessons.
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If the warning is given after 9:00 a.m., all classes will be canceled. We will call you or let you know.
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If the school is closed due to the weather, we will let you know on our website.
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There is no refund when the school is closed due to the reasons above.
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If your child has allergies, asthma or other diseases, please let us know when your child enrolls.
Please write down the details on the application form.
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If we find out that your child has a fever of more than 37.5 degree Celsius or any other severe symptoms, we will call
to your emergency contact number. Please come to pick up your child as soon as possible
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If your child has a fever of more than 37.5 degree in the morning, your child can’t attend the lessons.
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If your child has a possibility to have influenza or another highly contagious disease, we kindly request not to attend
the lessons. Please go to the hospital and tell us the result.
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Please inform us if you would like to change or add your address, contact numbers. We ask you to submit the personal
information about your child and family that we need for our school managements such as health record, contact
numbers and address. We protect the personal information safely under the Personal Information Protection Law and

will never use them for other purposes other than our school managements.
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Please be considerate when parking, spaces are limited. Please be careful not to disturb the neighbors when parking.
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Photos of your child will be available for purchase on the application “CODOMON”"
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We will inform you the details via e-mail how to purchase the photos in September 2025.
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If a different person such as a grandparent or aunt comes to pick up your child, please let us know in advance.
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Please wear a parent’s name tag when you come to pick up your child.
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Please bring and pick-up your child quickly so as not to disturb the other students’ attention.

OfRE K5 Clothes and what you bring to school

Please write names on everything.
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Do not let your child bring expensive and unnecessary things to school. We can’t take any responsibility if they are
broken or lost.
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Do not let your child wear hairpins or accessories for safety reasons.
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We keep lost property for a certain period.
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Please put your child’s spare clothes in each bag as a set.
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If your child doesn’t have any spare clothes, we’ll lend school ones. Please wash and return them as soon as possible.
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When your child’s fruit, put it in a plastic bag and write their name on the bag.
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If your child lacks diapers, we will use school stock and ask you to pay 110 yen for each diaper.
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If your child forgets their fruit, we will serve fruit. We will ask you to pay 110 yen for each serving.
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Please wear sneakers not sandals or rainboots. We have outside play almost every day.
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Please use the futon rental service when your child uses the school shuttle bus.
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Do not let your child attend water play when your child doesn’t feel well.
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When we have water play, do not forget to write your child’s temperature on the water play card.
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If you forget to write it down, your child cannot join water play on that day.
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If your child needs to wear sunscreen, please put it on before you come to school.
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Please keep spare masks in your child’s bag. We might ask your child to wear a mask to prevent spreading of infection.
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Clothes T-shirt and pants or skirt that easy to move in, sneakers, hat
What you bring @ Inside shoes with a bag @ Water bottle without strap
to school @ Fruits @ Smock for crafts and arts
@ Lunch @ 4 or 5 diapers per day
@ Cutlery @ Plastic bags to throw the diapers away
@ Bib @® Wipes
@ Wet towel with case @ Futon and Blanket
@ Lunch bag (If your child uses a futon rental service, please bring only a blanket.)
@ Hand towel with loop @ 2 sets of spare clothes (shirts, pants, underwear and socks)
When we have @ Water play diaper ® Towel
water play @ T-shirt or rush guard @ Plastic bags to keep wet things
@ Sandals @ Water play card
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Clothes T-shirt and pants or skirt that easy to move in, sneakers, hat

What you bring

@ Inside shoes with a bag

@ Cutlery @ Water bottle with strap

to school @ Fruits @ Wet towel with case @ Smock for crafts and arts
@ Lunch @ Hand towel with loop @ Spare clothes
When we have @ Swimsuit @ Towel

water play

@ T-shirt or rush guard
@ Sandals

@ Plastic bags to keep wet things
@ Water play card
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Clothes T-shirt and pants or skirt that easy to move in, sneakers, hat

What you bring

@ Inside shoes with a bag

@ Cutlery @ Water bottle

to school @ Fruits @ Wet towel with case @ Smock for crafts if needed
@ Lunch @ Hand towel @ Writing materials
When we have @ Swimsuit @ Towel

water play

@ T-shirt or rush guard
@ Sandals

@ Plastic bags to keep wet things
@ Water play card




